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STANDARD ST.21

RECOMMENDATION CONCERNING THE REDUCTION OF VOLUME OF PRIORITY DOCUMENTS
AS FILED WITH INDUSTRIAL PROPERTY OFFICES

INTRODUCTION

1. Priority documents which result from a declaration under Article 4.D.3 of the Paris Convention for the Protection
of Industrial Property give rise to a considerable volume of paper transmitted from one industrial property office to
another. The aim of this Recommendation is to contribute to a reduction of this volume without affecting the contents of
the priority document.

2. The Recommendation recognizes that different industrial property offices have differing equipment, and differing
technical, economic and legal considerations. It also recognizes that the majority of offices do not intend to introduce a
paper-less system in the near future.

3. Accordingly, two alternative solutions are recommended, the first solution envisages the presentation of a
reduced text of a priority document on the classical paper support, the second on a microfiche. In both solutions, a
significant reduction of the volume of priority documents is obtained. Industrial property offices should choose the most
appropriate solution for the production of priority documents depending upon which could be received by the receiving
office.

DEFINITION

4. In this Recommendation, the expression “priority documents” includes all documents required by an industrial
property office when a declaration of priority under the Paris Convention has been made in connection with an
application filed with that office, including a copy of the originally filed application, its translation and the accompanying
authenticating documents.

REFERENCES
5. The following WIPO Standards are referred to in this Recommendation:
WIPO Standard ST.3 — Recommended Standard Code for the Representation of Countries, and Other
Entities and International Organizations Issuing or Registering Industrial Property
Titles
WIPO Standard ST.7/E - Recommended Standard for Photo-optically Generated Microfiches.
PAPER ALTERNATIVE
Presentation
6. Priority documents prepared on paper should be presented according to either paragraph (i) or paragraph (ii) or

both paragraphs (i) and (ii), below:

(i)  with areduction in size of the text, so that two pages of the text of the original document should be
reproduced on one page by rotation through 90° and placed side by side from left to right;

(i)  the priority document should be printed recto-verso.

Reduction

7. The text should not be reduced in size if this would make its reading difficult or impossible.

Page Numbering

8. The page numbering of the original documents should be retained. Accordingly, to avoid confusion, the pages
containing the reduced text should not be numbered.
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Certificates of Authenticity

9. Paragraphs 6 to 8, above, do not apply to certificates of authenticity forming part of priority documents. The
format of such certificates should not be changed.

MICROFICHE ALTERNATIVE

Presentation

10. Microfiches used should follow WIPO Standard ST.7/E except where the present Recommendation gives
specific detail.

11. Each microfiche should only contain the images of one priority document.

Heading Area

12. The heading area should be used to identify the priority document in plain language and should include the
following minimum data:

(a) two letter code according to WIPO Standard ST.3 of the office of first filing;

(b) priority application number;

(c) trailer microfiche identification number, if appropriate.
In addition, the priority filing data and the name of the application should be given in the heading area wherever
possible.
Certificates of Authenticity

13. The microfiche should carry the certificate of authenticity, as customarily accompanying priority application
documents, stating that the next recorded conforms to the originally filed application.

14. In the case where the microfiche carries a translation of the originally filed application, the certificate should also
state that the translation conforms to the originally filed application.

15. The certificate should be an original document, i.e., it should not be a copy reproduced on paper or on the
microfiche itself.

16. The certificate should take the form of either:

@) a sheet of paper permanently attached to the microfiche in such a way that it cannot be separated
therefrom, or

(b) a paper label fixed directly upon the microfiche.

17. In the case where the certificate is a sheet of paper (see the example given in Appendix 1 of this
Recommendation), the sheet should be attached to the microfiche with the aid of a seal. The attachment should not
make it impossible to read the microfiche in a viewer: e.g., a ribbon could be threaded through a hole pierced in the
microfiche situated in the extreme right-hand area of the heading area with the two ends of the ribbon fixed to the paper
with a seal.

18. If the certificate appears on a paper label, this label should be stuck in the bottom one-third right-hand half of the
microfiche and each trailer microfiche. The seal should also be impressed on the lower part of the microfiche so as to
partially cover the label but not obscure the record (see the example given in Appendix 2, attached).

19. The microfiche provided with the paper label certificate should preferably carry, in its first frame, a record of the
basic bibliographic data related to the priority application, which data are normally given in the filing certificate.
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IMPLEMENTATION
20. To facilitate filing the microfiche in files, it is recommended to insert it in an envelope provided on the sheet of

paper of an appropriate size. If the certificate appears on such a sheet of paper, this sheet could be used for such a
purpose.

21.

In order to facilitate the interchange of priority documents among industrial property offices, Appendix 3 to the present
recommendation gives a list of the industrial property offices indicating for each office:

@) the form in which the office is prepared to produce, or to receive, priority documents according to this
recommendation either according to the paper form or the microfiche form;

(b) in the case of paper form, information as to which solution is acceptable (i.e., according to paragraph 6,
subparagraph (i), paragraph 6, subparagraph (ii), or paragraphs 6(i) and (ii));

(c) in the case of the microfiche alternative, the form of the certificate of authenticity acceptable to the office
(i.e., paragraph 16);

(d) further information concerning the presentation of priority documents, if specified by the office.

The Appendix 3, “Table of offices able to produce or to receive priority documents according to either the ‘paper’ or the
‘microfiche’ solution”, has been moved to the Archives.

[Appendices 1 and 2 follow]
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APPENDIX 1

SCHWEIZERISCHE E'DGENOSSENSCHAFT CONFEDERATION SUISSE CONFEDERAZIONE SVIZZERA

Bescheinigung

Die beiliegendeMikrofiche stimmt
Uberein mit den urspringlichen
technischen Unterlagen des dies-
beziglichen, fir die Schweiz und
Liechtenstein eingereichten Pa-
tentgesuches.

Bern,

Attestation

La microfiche ci-jointe est confor-
me aux piéces techniques origina-
les de lademande de brevet qui vy
est décrite et déposée pour la
Suisse et le Liechtenstein.

Attestazione

L'allegata microscheda & confor-
me agli atti tecnici originali della
domanda di brevetto ivi descritta
e depositata per |la Svizzera ed il
Liechtenstein.

Bundesamt flir geistiges Eigentum
Office fédéral de la propriété inteflectuelle
Utficio federale deila proprieta intellettuale

Der Sektionschef /Le chef de section /Il capo di sezione

Dis Schweiz und das Furstentum Lischiensien oilden sin ginheitiiches Schutigebiet. Der Schurz kanna deshalb nur fur beide Lander

gemeintam beantragt wardan,

* La Suisse 9t la Principautd de Liechtensiein constiuent um Terrlofe unitare de grotection. La protection ne peut donc #tre revean

digude gue pour |'ensemble det daux Etars,

* La Swirzera ¢ | Principato di Lischiensiein 1Qrmano un uno 1erritono di protez one. La protelone puo dungue ssiere fiven

dicats solsmanta per I'insieme del due Stati.

20412 dh - M.

Example of the certificate issued on a sheet of paper (see paragraph 17 of the Recommendation)

[Appendix 2 follows]
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APPENDIX 2
v CH Demande de brevet no
= diéposce le
] | ] [ t | ]
y g! i 1 | | | |
we | ! 1 | | 1
1 i L 1 ] ]
- | | L | I
w 11‘?21
~ 1 | | | I
oo = | . L ! i
gl = i ]. | ! ! !
- | | | | i |
| | | | ' |
| : [l i 1
| | | certifiée conforms.
| M Berna,
‘4 T 1 Office fédiral de la propriécé
|
gi D‘;:i:: : ( | Le chef de maction:
N 1 I
A
; 231 {
Sleg.s 141 i3
148 - ., i
Refarence cornar '

FIGURE 1 - Image arrangement No. 1
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* manufacturing tolerances for raw film.

Example of the “microfiche” solution in which the certificate takes the form of a label stuck directly to the microfiche (see
paragraph 18 of the Recommendation)

[End of Standard]
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